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CNC Machinist  
Programmer / Setter 
 
  

Department: Machine Shop   Reports To: Machine Shop Supervisor 

  

 
Job Purpose: 
 
Produces machined parts by reading and interpreting technical blueprints, programming, setting up, 
and operating a computer numerical control (CNC) machine; maintaining quality and safety 
standards; keeping records; maintaining equipment and supplies. 
 

  

 
Main Responsibilities:  
(Overall responsibilities, delegated authorities & accountability) 
 

• Prepare and operate CNC machines to perform required task. 

• Understand specifications of the task at hand and the desired result by reading blueprints, 
mechanical drawings etc. 

• Translate instructions into computer commands so the machines can perform the correct 
function. 

• Design and set up correct tooling layouts. 

• Prepare and load raw materials and parts onto the machines. 

• Prepare a test run to check if the machines produce outputs according to specifications. 

• Set machines to complete full cycles to fabricate required number of parts. 

• Supervise the machines while they execute the tasks and make any necessary adjustments 
to produce a better result. 

• Inspect and measure finished products and compare them with requirements to determine if 
the process has been completed properly and if required quality standards are met. 

• Check and maintain machinery daily to ensure functionality. 

• Inform Machine Shop Supervisor if there is a fault or issue with a machine, highlighting 
possible repair request. 

• Adhering to and following process within company to ensure workflow is followed, keeping 
required logs and records.  

• Updates job knowledge by participating in educational opportunities; reading technical 
publications. 

 
Quality Assurance 

• Adhere to Company procedures. 

• Design to British and ISO Standards 
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Health & Safety Responsibilities: 

• Take reasonable care of your own health and safety. 

• Ensure working area is clean and tidy. 

• Take reasonable care not to put other people - fellow employees & members of the public at 
risk by what you do or do not do in the course of your work. 

• Ensure tooling and machines are safe to use. 

• Co-operate with the Company, making sure you get training, and you understand and follow 
the company's health and safety policies, procedures, and work instructions. 

• Not to interfere with or misuse anything that has been provided for your health, safety, or 
welfare. 

• Report any injuries or illnesses you suffer as a result of doing your job. 

• Report any incidents, near-misses or safety concerns you see in the workplace.   

• Tell your employer if something happens that might affect your ability to work (e.g., becoming 
pregnant or suffering an injury) 

• If you drive or operate machinery, to tell your employer if you take medication that makes you 
drowsy - they should temporarily move you to another job if they have one for you to do. 

 
 

Environmental Responsibilities: 

• Ensure machines are running in accordance with work and not when they should not be and 
operated correctly. 

• Ensure machines have the correct levels of coolant and that containers are stored correctly 
and disposed in hazardous waste container when empty. 

• Maintenance issues are reported to Machine Shop Supervisor. 

• Swarf from the machines is emptied regularly and disposed of in correct waste bin. 

• Any spills from machines are reported and addressed by trained Spill’s individual. 

• Ensure any rubbish / waste from working area is cleared and disposed in correct way. 

• Understand and ensure measures designed to minimise environmental impact as a business 
is adhered to as per the company Environmental Policy. 

• Adhere to & follow environmental initiatives in place at MSCM, e.g., Recycling, printer usage. 

• Tell your employer if you wish to report an environmental matter concerning the business.  
 

 
 
The Person: 
Experience & Personal Attributes: 
 

• Proven experience in similar position 2-5 years. 

• Successfully completed apprenticeship or recognised standard. 

• Worked in manufacturing environment. 

• Skill in operating CNC machinery and tooling as well as precision measurement tools. 

• Mechanical aptitude and good math skills. 

• Ability to follow procedures and processes. 

• Excellent attention to detail / problem solver.  

• Work accurately under tight deadlines. 

• Ability to adopt change and a flexible working approach. 

• Open-minded and willing to constructively challenge things. 

• Promote and maintain a safe working environment, report any accidents, near misses or 
safety concerns. 

• Efficient, well organised, and able to communicate at all levels. 

• Good team player with a result driven approach. 

• Ability to work unsupervised – self-motivated. 
 

Desirable 
 

• Oil & Gas Industry experience. 

• Mazak/ Mazatrol machine experience 
 

 

 


